

Annex 1

MIDP POLICY ON INDEPENDENT STUDIES

General policy: In exceptional cases, and normally for fellows in their second year of studies, the MIDP program may consider requests for independent studies with an MIDP or Sanford Faculty member. Such studies should be for a topic which is not offered through a course and in which the proposed supervising faculty has special expertise. An Independent Study Proposal approved by the supervising faculty member and the MIDP DGS and a completed Sanford Registrar Independent Study Form are required to enroll. Independent studies are not a substitute for the summer internship.

Qualifying Faculty Members: The supervising faculty member must be a Sanford Faculty member (including adjuncts) during the academic year in which the student undertakes the independent study.

Scope of the study: The independent study project must be narrowly defined enough to lead to a paper in which an answer to a specific policy question is provided, or a specific research tool is developed (e.g., a survey, an evaluation of a past project, construction of a data set, etc.).

Relation with Master’s Project: Independent study papers may not serve as the initial draft of one's Master’s project, although they may address related or peripheral topics. The Master’s project must address a broader issue and contain analyses that go well beyond the issue considered in any independent study project. (See the guidelines for Master’s projects.). Literature reviews in preparation for one's Masters' project are not an acceptable independent study project.

Limit per fellow: MIDP fellows may only enroll in one independent study during the course of their MIDP program. 

The Proposal: The Independent Study Proposal is a 2-page written agreement between the student and supervising faculty detailing assignments and deadlines. The student must develop the proposal in which he/she: (i) clearly defines the proposed topic and study program (it should have a high intellectual content, equivalent to a 3-credit load; in special cases, fewer credits may be allowed); (ii) explains why he/she wishes to study this topic, (iii) demonstrates that it is not offered at Duke or UNC, (iv) specifies the expected deliverables; (v) provides a preliminary bibliography;  (vi) indicates the faculty member with whom they propose to study and why; and (vii) proposes a timetable for completion of the study. An example template is available at the end of Annex 1.

Procedures: The fellow should initially consult with the faculty member with whom they wish to study ~3 months in advance of the intended semester of enrollment in the independent study. If the faculty agrees based on initial discussions, the student should submit a formal proposal as described above to the faculty member (with CC to the MIDP DGS). If the faculty member approves and agrees to formally supervise the independent study, the proposed faculty member will sign the fellow’s proposal and CC the MIDP DGS. The MIDP DGS will then review the proposal and give their approval and any comments. Once the proposal has been approved and signed by the supervising faculty member and the MIDP DGS, the fellow must then complete the independent study form on the Sanford Registrar’s website which includes uploading a copy of the approved proposal.

Timeline and Decision process: There are two separate approval/administrative processes for Independent Studies. The first is approval of the actual independent study by the faculty and MIDP DGS. The second is the administrative process of adding the IS to the student’s schedule by the Sanford Registrar. The timeline and deadlines on the following page should be observed in regard to these processes.

Accelerated degree seeking fellows: Fellows in the accelerated degree program are generally only permitted to do an independent study during the summer semester. In special cases, an exception can be made by the MIDP DGS.

Study Outcome: In addition to the final paper written for the independent study (which must be graded and approved by the supervising faculty member), fellows may occasionally be asked to make a public presentation of their findings for the benefit of the MIDP community.

MIDP Independent Study Timeline and Deadlines

	Responsible party
	Action
	Deadline

	Student
	Approach proposed supervising faculty member with initial idea for independent study. Student may move forward in process if faculty accepts based on initial discussions.

	Recommended ~3 months in advance of the start of the semester in which IS will take place.


	Student
	Submit the formal independent study proposal to the proposed supervising faculty member with CC to the MIDP DGS. A sample template is below.

	Fall semester: August 1
Spring semester: December 1
Summer semester: April 1


	Supervising faculty member
	Respond to student to either accept, accept with proposed changes, or decline the request to supervise the independent study with CC to the MIDP DGS.

	Within 1 week of receiving complete request from student.


	MIDP DGS
	Respond to student and faculty to approve, approve with changes, or deny the independent study request (assuming supervising faculty approved student’s proposal).

	Within 1 week of receiving approved proposal from student and faculty.


	Student
	Complete and submit the Sanford Registrar Independent Study Form on the Sanford Registrar’s website.
	No later than 1 week prior to the drop/add deadline of the semester in which the IS will take place.


	MIDP DGS and Supervising Faculty

	E-sign the Sanford Registrar Independent Study form.
	Within 24-48 hours of receipt of the email routing the form for signature.


	Sanford Registrar
	Email the student a permission number and instructions to enroll in PUBPOL 786 (the MIDP independent study course) or manually add the student to the course (depending on whether the add deadline has passed).

	Flexible. As long as the student submits the form by the deadline above, the request is considered “on time” and the registrar will process it. 







MIDP Independent Study Proposal

Student Name:
Semester of intended enrollment:
Proposed number of course credits:

Topic and description of study program 
Provide a brief description of your proposed topic for the independent study. The independent study should have a high intellectual content, equivalent to the requested credits. It cannot serve as the initial draft of one's Master’s project, although it may address related or peripheral topics. In addition, the independent study project must be narrowly defined enough to lead to the specific deliverables proposed below. 






Explanation of student’s interest in topic
Explain why you are interested in learning about this topic or what significance it has to you.






Demonstration of lack of course offerings at Duke or UNC
Independent studies should be for a topic which is not offered through a course. Describe your efforts to find a course on the proposed topic and resulting lack of offerings. 






Deliverables
For example, a paper, case study, development of a tool, construction of a data set, etc.






Preliminary Bibliography
List all the sources you used to conduct your initial research about your topic.






Faculty Information
Identify the faculty member with whom you propose to do the independent study and briefly explain his/her particular expertise on the proposed topic of your independent study.






Timetable for completion

	Deliverable
	Due Date

	

	


	

	


	

	


	

	


	

	





Approvals


_________________________________________________________		__________________________
[Insert Supervising Faculty Member’s Name and title here]			Date



_________________________________________________________		__________________________
Corinne Krupp, MIDP Director of Graduate Studies				Date
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